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Photography in the Search Room

Photographs may be taken of documents held in Shropshire Archives
under the following conditions:

® Photographs will be for the purposes of private study only. Readers must
sign a copyright declaration which records each document they copy

® Readers must include the correct Shropshire Archives' reference number
on a label in each photograph

® |f photographs are wanted for publication the permission of the owner
will be required. Staff will advise on particular cases. In return for
granting permission for using images belonging to Shropshire Archives
a fee will be charged. Full details are given on our Reproduction Fees
leaflet and at www.shropshirearchives.org.uk

® Flashlights may be used to take photographs. In the interests of other
readers we ask that the use of flashlights be kept to a minimum

® Floodlights and umbrellas may not be used
To protect the documents from damage, readers must observe the
following conditions:

® Documents must either lie flat upon a table or, in the case of a volume,
on a book support

® Tripods are not to be placed on tables

® Documents must not be held or placed upright

® Documents must not be placed on the floor

® Readers must not stand on chairs or tables to take photographs

® Please do not remove encapsulated documents from their envelopes

Shropshire Archives’ Image Services

Shropshire Archives’ Image Services provides digital copying from a wide
range of original documents. Copies can be provided on CD, DVD, via
email, or printed on archival and photographic quality paper.

Ask staff for further details, see our Image Services leaflet or go to
www.shropshirearchives.org.uk



