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Tenderer’s Information Event (prov) Thursday 30th March 2023 

Deadline for ITT clarification 
questions 

17:00 Friday 14th April 2023 

Deadline for return of completed ITT 
response  

12:00 Noon Friday 21st April 2023  
 

Clarification interview w/c 8th May 2023 

Intention to Award Notice  Monday 22nd May 2023 

Contract commencement Monday 5th June 2023 

 

4 Return details  

4.1 Tenders must be returned using the Portal. Tenderers are referred to Section B, 
paragraph 21 of the RPQ for further information regarding the Portal.  

4.2 The deadline for receipt of tenders is Friday 21st April 2023 at 12:00 Noon. 

5 Evaluation  

5.1 Tenders will be evaluated in line with the tender evaluation methodology set out in 
Section E of this ITT.  

  



 

  
  

SECTION B: Procurement Process 

6 ITT documents 

6.1 For the purposes of this Procurement Exercise, the following documents have been 
made fully available via the Portal at the point of issuing this ITT: 

6.1.1 Instructions for Tendering/ITT (this document); and 

6.1.2 draft Contract including the following documents which, for the purposes of 
this Procurement Exercise, are uploaded as separate standalone documents: 

(a) Schedule 2 (Services), the schedule of Services setting out the services 
required under the Contract including: 

(i) Architect Scope; 

(ii) Landscaping Scope; 

(iii) Principal Designer Scope; 

(iv) Client Briefs (setting out specific requirements for 
each component for the Services); and 

(v) Service Matrix (setting out requirements of the 
Consultant against each RIBA stage); 

(b) Appendix 1 (Project Programme) setting out the delivery timescales 
and milestones for the Services; and 

(c) Appendix 2 (Project Overview), 

together, the “Procurement Documents”. 

6.2 The Council may, at any time during the Procurement Exercise, issue via the Portal: 

6.2.1 any amendments or modifications to the Procurement Documents; or 

6.2.2 any additional supporting documents associated with this Procurement 
Exercise,  

as may be necessary. Such amendments/further documents will be issued to all 
Tenderers simultaneously and all ITT responses will be assumed to have taken 
account of any such amendments/further documents.  

7 Process 

7.1 This ITT is issued to the Tenderers who have been shortlisted from the pre-
qualification stage and who are hereby invited to submit a Tender. Tenders are to 
be submitted in accordance with the instructions outlined at Section D of this ITT.  

7.2 Tenderers are advised to read the Procurement Documents carefully to ensure that 
they are fully familiar with the nature and extent of the obligations to be accepted 
by them if their Tender is accepted. Every Tender received by the Council shall be 
deemed to have been made subject to the terms set out in this ITT. Tenderers are 



 

 

advised that in the event of their Tender being accepted by the Council, they will 
be required to undertake the required Services (as defined in the draft Contract and 
as more particularly described in the schedule of Services issued alongside this ITT 
and the draft Contract) in accordance with the terms of this ITT and the draft 
Contract, unless the Council expressly agrees in writing to the contrary. 

7.3 The Procurement Documents are issued on the basis that nothing contained in them 
shall constitute an inducement or incentive nor shall have in any other way 
persuaded a Tenderer to submit a Tender or enter into a contract/contractual 
arrangement. 

7.4 The Council is purchasing on behalf of itself and any wholly owned local authority 
company or other entity that is deemed to be a contracting authority by virtue of 
the Council’s involvement. 

7.5 The Council reserves the right to, in its absolute discretion, at any time: 

7.5.1 to amend or add to its requirements relating to the submission of ITT 
responses and/or in relation to the opportunity generally;  

7.5.2 to require a Tenderer and/or its Consortium members to clarify their 
submission in writing and/or provide additional information (failure to 
respond adequately may result in a Tenderer being disqualified);   

7.5.3 to reject ITT responses which are late and/or incomplete and/or do not 
comply with the requirements of the Procurement Documents;  

7.5.4 to disqualify any Tenderer who guilty of serious/material or intentional or 
reckless misrepresentation in relation to its ITT response and/or the 
procurement process; 

7.5.5 to extend or vary the procurement timetable or procurement process 
including to introduce further stages into the process;  

7.5.6 to discontinue the procurement and not to award or enter into any contract.  

7.6 The disqualification of any Tenderer will be without prejudice to any other civil 
remedies available to the Council and without prejudice to any criminal liability 
which such conduct by a Tenderer may attract.    

7.7 The Council reserves the right to disqualify a Tenderer from further participating in 
this Procurement Exercise where there is a change in the control or financial stability 
of the Tenderer at any point in the process up to Contract Award and such change 
of control or financial stability has a materially adverse effect on the Tenderer’s 
financial viability or ability to otherwise meet the requirements of the procurement 
process.  

7.8 Similarly, the Council may disqualify a Tenderer from further participation in this 
Procurement Exercise if there is a change in the control of the Tenderer at any point 
in the Procurement Exercise up to entering into the contract, provided that the 
Council reasonably considers that such change of control has a materially adverse 
effect on the Tenderer’s financial viability or ability otherwise to meet the 
requirements of the Council.  

8 Draft Contract  



 

 

8.1 By submitting a Tender (and by signing the required Form of Tender Certificate at 
Appendix 2 of this ITT), Tenderers are agreeing to: 

8.1.1 be bound by the terms of this ITT and the draft Contract without further 
negotiation or amendment; and 

8.1.2 provide the Services in accordance with the draft Contract and the schedule 
of Services. 

8.2 If Tenderers are unable to accept any of the terms and conditions, the Tenderer 
must submit a clarification setting out the Tenderer’s proposed amendment to the 
draft Contract and the reason for the change prior to the submission of a Tender. 
The Council will consider whether any amendment to the draft Contract is required. 
Any amendments that are agreed shall be published through the Portal and shall 
apply to all Tenderers. 

8.3 Any amendments which are proposed, but not approved by the Council through this 
Procurement Exercise, will not be acceptable and may be construed as a rejection 
of the terms of the draft Contract for which the Tenderer will be disqualified. No 
amendments to the draft Contract are permissible following receipt of Tenders.  

8.4 Material amendments to the draft Contract following submission of Tenders will not 
be acceptable. The Council does not undertake to accept any amendment to the 
draft Contract. 

9 Tenderers Information Event 

9.1 Tenderers should note that the Council may hold an information event on Thursday 
30th March 2023 (“Tenderers Information Event”) which will give Tenderers an 
opportunity to obtain further information about the Procurement 
Exercise/opportunity and allow the Council to respond to initial general clarification 
queries.  The Council will hold the Tenderers Information Event where it feels, in its 
discretion, that clarification questions raised up to that point demonstrate that it 
would be useful for Tenderers to receive further explanation in respect to aspects 
of the Procurement Documents. Following the Tenderers Information Event the 
Council will collate the questions answered during the event and will publish a 
summary of the responses no later than 12 noon on Monday 3rd April 2023. 

10 Clarification meetings  

10.1 Once Tenders have been received, they will be evaluated in accordance with the 
evaluation methodology set out in Section E. Scores awarded by the evaluation panel 
will then be moderated by the Council.  

10.2 The Council may issue clarification questions to Tenderers to clarify an element of a 
Tender received or, as set out in paragraph 10.3 below, hold further meetings with 
Tenderers to clarify the Tender received. Information submitted by a Tenderer in 
response to such clarifications will be taken into account when evaluating a 
Tenderer’s Tender.  

10.3 Following initial evaluation of the Tenders received, the Council will rank Tenders in 
order of the total overall score achieved. The 3 highest scoring Tenderers will be 
asked to attend a clarification meeting with the Council and its professional advisors. 
If the Tenderers ranking 3rd and 4th have a scoring difference of two percent (2%) or 
less, the Council reserves the right to invite the 4th highest scoring Tenderer.  



 

 

10.4 Clarification meetings held pursuant to this paragraph 10 are not an opportunity for 
Tenderers to share new information or give a presentation. The purpose of these 
meetings is to allow the Council to clarify any questions it may have in relation to 
the Tenders.  

10.5 Responses given during a clarification meeting may impact the final score awarded 
by the Council in respect of a Tenderer’s response to a question in Part 2 (Method 
Statements). It is unlikely that responses during a clarification meeting would have 
any effect on the final score awarded by the Council in respect of a Tenderer’s 
response to a question in Part 1 (Fees).  

10.6 Following clarification questions that are asked via the Portal and/or clarification 
meetings, the Council will hold a second moderation meeting to consider whether 
any response to a clarification has impacted the original scores given for each 
question (either positively or negatively). Following this consideration final scores 
for each Tenderer will be agreed upon to determine the highest scoring Tenderer.  

11 Notification of outcome 

11.1 Contract Award is subject to the formal approval process of the Council. Until all 
necessary approvals are obtained and the standstill period successfully completed, 
no contractual documents will be entered into. 

11.2 Once the Council has reached a decision in respect of a Contract Award, it will notify 
all Tenderers of that decision and provide for a standstill period in accordance with 
the Public Contract Regulations 2015 (the “2015 Regulations”) before entering into 
any contractual documents. 

11.3 Each Tenderer agrees that if the Council decides to accept their Tender and notifies 
the Tenderer of this in writing, the Tenderer shall execute the required contractual 
documents within 30 days of being asked to do so by the Council. 

11.4 The Council will publish the name and address of the successful Tenderer using the 
Find a Tender website. The Council reserves the right to pass all information 
regarding the outcome of the tendering process to the Office of Fair Trading to assist 
in the discharge of its duties.   

11.5 The Council may require the assignment or grant of a royalty free non-exclusive 
licence of all intellectual property relating to or in connection with the Successful 
Tenderer’s Tender.   



 

 

SECTION C: Important Notices 

12 Changes to RPQ response  

12.1 The Council reserves the right to return to any matters raised in the RPQ as part of 
the tender stage, where circumstances have changed in some material respect. 

12.2 The Council is relying on the information provided by Tenderers in their RPQ 
responses. Tenderers (or, in the case of Consortiums, the Lead Tenderer) must keep 
the Council informed of any changes and developments that affect their 
legal/regulatory standing, economic and financial standing and/or technical ability 
and experience as submitted at the pre-qualification stage. In the case of Tenders 
submitted by a Consortium, this requirement also applies to each Consortium 
member.  

12.3 The Council reserves the right to keep these matters under review and to exclude 
any Tenderer from further participation in the Procurement Exercise where any such 
change adversely affects a Tenderer’s suitability as evaluated against the RPQ 
evaluation criteria (as set out in Section D of the RPQ). 

12.4 Tenderers are reminded that evidence of financial and economic standing may be 
required at any time during the Procurement Exercise and the Council reserves the 
right to require Tenderers to re-submit a RPQ if there is any material change in their 
financial status and/or economic standing, so as to ensure that Tenderers continue 
to meet the Minimum Standards. 

12.5 The Council reserves the right to return to any matters raised in the RPQ where 
circumstances have changed in some material respect.  

13 Value of the contract   

13.1 Tenderers should note that: 

13.1.1 the actual value of the Contract is/will be based on the fee proposals given 
by Tenderers as part of their Tender; and  

13.1.2 the Council cannot give any guarantee in relation to the value of this 
Contract, as the project is reliant on ensuring the projected project outputs 
meet the Council’s affordability and qualitative objectives which will be 
reviewed on an on-going basis which includes the Full Business Case being 
approved and planning permission(s) being granted.  

13.2 The Council has currently approved budgets to progress the Pride Hill redevelopment 
(“PH”) and Multi-Agency Hub (“MAH”) up to the point of planning (anticipated at 
the end of RIBA Stage 3). Further funding approval will be required at that stage as 
part of the Full Business Case and services beyond Stage 3 will be conditional upon 
this.  

13.3 Tenderers should note that the draft Contract provides for the Council to suspend 
and/or terminate the appointment at any stage including termination ‘at will’ 
subject to one months’ notice.  

13.4 The Council reserves the right to adjust the schedule of Services and timing of the 
Services to reflect available funding (including but not limited to suspension of the 
Services under the Contract for up to six (6) months). 



 

 

14 Tender preparation and costs 

14.1 It shall be the responsibility of Tenderers to obtain for themselves, at their own 
expense, all information necessary for the preparation of their Tender. No claim 
arising out of want of knowledge will be accepted.  Any information supplied by the 
Council (whether in the Procurement Documents or otherwise) is supplied only for 
general guidance in the preparation of Tenders. 

14.2 Any Tenderer considering making the decision to enter into a contractual relationship 
with the Council must make an independent assessment of the Tender opportunity 
after making such investigation and taking such professional advice as it deems 
necessary. 

14.3 Tenderers will be deemed for all purposes connected with their Tender submission 
where appropriate to have visited and inspected the Council, its assets, all the 
locations in respect of the delivery of the Services/supplies/works and to have 
satisfied themselves sufficiently as to the nature, extent and character of the 
services/supplies/works sought, and the human resources, materials, software, 
equipment, machinery, and other liabilities and other matters which will be required 
to perform the Services. 

14.4 The Council will not be liable for any costs incurred by Tenderers in the preparation 
or presentation of their Tender up to and including Contract signature, should the 
Tenderer be successful. 

14.5 It shall be the Tenderer’s responsibility to ensure that all calculations and prices in 
their Tender are correct at the time of submission. 

14.6 The Tenderer is deemed to have made itself acquainted with the Council’s 
requirements and Procurement Documentation accordingly.  Should the Tenderer be 
in any doubt regarding the true meaning and intent of any element of the 
Procurement Documents it is invited to have these fully resolved before submitting 
their Tender. The Council will not be liable for any loss or expense involved as a 
result of any misunderstanding arising from any failure to comply with this 
requirement. 

14.7 Any error or discrepancy identified by the Council in a Tender shall be drawn to the 
attention of the relevant Tenderer who will be given the opportunity to correct, 
confirm or withdraw their Tender. 

15 Variant bids  

15.1 The Council will not accept variant bids. Any Tender that assumes variations to any 
of the Procurement Documents or their contents, evaluation criteria or eventual 
Contract Award will be rejected. 

16 Other notices  

16.1 Tenderers are referred to paragraphs 12 (Confidentiality), 13 (Freedom of 
information and Environmental Information Regulations, 14 (Conflicts of interest), 
15 (Canvassing), 16 (Non-collusion), 17 (Liability of the Council) and 19 (Council’s 
right to reject, disqualify and discontinue) of Section B of the RPQ, all of which apply 
to the tender stage of this Procurement Exercise.  

17 Transparency of expenditure  



 

 

17.1 Further to its obligations regarding transparency of expenditure, the Council may be 
required to publish information regarding tenders, contracts and expenditure to the 
general public, which could include the text of any such documentation, except for 
any information which is exempt from disclosure in accordance with the provisions 
of the Freedom of Information Act 2000 to be determined at the absolute discretion 
of the Council. 

18 Payment terms 

18.1 Tenderers should particularly note that the principles governing public procurement 
require that, as far as is reasonably possible, payments for goods, works or services 
are made after the provision. Therefore, any indication of a pricing strategy within 
a Tender which provides for substantial payments at the outset of the contract will 
be examined carefully to decide whether or not a Tender in such form can be 
accepted.  If in the opinion of the Council such substantial payments appear 
excessive in relation to the requirements of the contract the Council reserves, 
without prejudice to any other right to reject any Tender it may have, the right to 
require the Tenderer to spread such proportion of the costs as are considered 
excessive over the duration of the contract. 

 

  



 

 

SECTION D: Tender Instructions and Requirements 

19 Clarifications and enquiries 

19.1 This ITT, together with the wider Procurement Documents and all other data made 
available via the Portal, provide Tenderers with the information required for 
preparation of a Tender.  

19.2 Tenderers may submit questions and requests for clarification or further information 
via the Portal to arrive no later than 17:00 on Friday 14th April 2023 The Council may 
not respond to questions received after this date.  

19.3 Tenderers should note the following procedure for seeking clarification: 

19.3.1 Tenderers must address their questions and requests for clarification or 
further information using the Portal. The Council will, so far as is practicable, 
respond using the Portal. Any questions/requests for clarification or further 
information received via any other medium (i.e via email) will not be 
considered and no response will be given.  

19.3.2 if such question or request for clarification is made by the Tenderer after the 
deadline given above, the Council may, at its own discretion, respond to the 
Tenderer and provide such Tenderer with any additional information to which 
the Council has access, but the Council shall not be obliged to comply with 
any such request and does not accept any liability or responsibility for failure 
to provide any such information. 

19.3.3 the basic starting point for the Council in respect of the sharing of 
information is that all questions and requests for clarification or further 
information, and the corresponding responses, will be circulated to all 
Tenderers.   

19.3.4 therefore, should Tenderers wish to avoid such disclosure (for example, on 
the basis that the request or response contains commercially confidential 
information or may give another Tenderer a commercial advantage) the 
request for information/question (including the subject line) must be clearly 
marked “Confidential - not to be circulated to other Tenderers” and the 
Tenderer must set out the reason(s) for the request for non-disclosure to 
other Tenderers, which the Council will then consider.  

19.3.5 if the Council considers that, in the interests of transparency and open and 
fair competition, it is unable to respond to the question or request for 
clarification or further information on a confidential basis, it will inform the 
Tenderer who has submitted it. The Tenderer must as soon as practicable 
thereafter respond in writing requesting that either the query be withdrawn 
or treated as not confidential. The Council will deem that the question or 
request for clarification or further information has been withdrawn if the 
Council is not contacted in writing within 3 business days following the 
Tenderer being so informed. 

19.3.6 the Council will consider each request for non-disclosure on its merits, taking 
into account in particular (but without limitation) whether any legislation or 
considerations of probity or interests of open and fair competition require 
the request to be denied.  



 

 

19.3.7 where the Council decides that the request for information/question and 
response cannot be withheld from circulation, the Tenderer will have the 
opportunity to withdraw the request for information/question, or otherwise 
to represent it in a different format. The Tenderer must, as soon as 
practicable thereafter, respond in writing, stating whether the request for 
information/question is to be withdrawn, represented in a different format 
or to be treated as not confidential. The Council will deem that the request 
for information/question has been withdrawn if the Council is not contacted 
within 3 business days following the date of an electronic notice informing 
the Tenderer that its request for confidentiality is denied. 

19.3.8 it is the responsibility of the Tenderers to regularly check the Portal for 
responses to queries as the Council shall not be responsible for 
communicating responses to Tenderers.  

20 Tender submission requirement  

20.1 In order to be compliant a Tender should include:  

20.1.1 completed responses to the questions set out in Appendix 1 Part 1 (Fees) and 
Part 2 (Method Statements); and  

20.1.2 completed and signed copies of the four certificates set out in Appendix 2.  

20.2 Where Tender submissions are incomplete the Council reserves the right not to 
accept them. If the Council suspects that there has been a genuine error or omissions 
in the completion/submission of a Tender (i.e., a pricing error or a non-technical 
mistake) the Council reserves the right to seek clarification/resubmission as it 
considers necessary from the Tenderer in question.  

20.3 Tenders are to be submitted via the Portal. Submissions made via any medium other 
than the Portal (i.e., by email) will not be accepted in any circumstances.  

20.4 Tenders must be submitted by the deadline for receipt of Tenders set out in the 
indicative timetable at Section A, paragraph 3. Tenders received after this deadline 
will not be considered.  

20.5 Tenders submitted must remain open and valid, and capable of acceptance for a 
period of at least 90 days from the submission deadline.  

20.6 In preparing their Tender, Tenderers are required to:  

20.6.1 ensure that answers are provided using Appendix 1 and Appendix 2 of this 
ITT, submitted as a standalone document (i.e. not including Sections A to D 
of this ITT);  

20.6.2 ensure that each question is provided with a distinct response covering all 
information requested without cross referencing to information given 
elsewhere in their Tender;  

20.6.3 conform to any specified word limits;  

20.6.4 provide all required financial information in pounds sterling (£) and must be 
converted using the European Central Bank Euro foreign exchange reference 
rates at the date the Tender is submitted; 



 

 

20.6.5 use MS Word format only (PDF documents will only be accepted for supporting 
documents);  

20.6.6 ensure documents submitted have a maximum file size of 2GB;  

20.6.7 include their company name and the document title within the file name;  

20.6.8 complete their Tender in English or accompanied by a complete and accurate 
English translation. If a translation is provided, the assessment will be carried 
out on the basis of the English translation; 

20.6.9 submit all documents in a format which is compatible with MS Word 2010, 
Excel 95-2000 or Portable Document Format (otherwise known as PDF). 
Tenderers should note that Excel and PDF documents will only be accepted 
in respect of supporting documents. Tender responses must be submitted in 
in a format which is compatible with Microsoft Word 2010.  

20.7 No alteration or addition may be made by Tenderers to any of the Procurement 
Documents other than completing the Tender response. The Council reserves the 
right to reject the Tender if any such alteration is made. 

20.8 All information supplied in Tenders must be accurate and up to date. The Council 
reserves the right to reject the Tender if any information provided is found to be 
inaccurate or out of date.  

20.9 It is the responsibility of each Tenderer to ensure that they have all of the 
information they need to prepare their Tender. If a Tenderer is unsure on any section 
or question within the Procurement Documents and requires further clarification, 
please contact the Council via the Portal.  

20.10 The information contained within this ITT (and its appendices) has been prepared by 
the Council in good faith but does not purport to be comprehensive or to have been 
independently verified. Tenderers should not rely on the information contained 
within this ITT and the wider Procurement Documents and should carry out their own 
due diligence checks and verify the accuracy of such information.  No liability 
whatsoever shall be incurred by the Council and its advisors regarding the use of the 
information contained within this ITT and the wider Procurement Documents by 
Tenderers. Nothing on the Portal is, or shall be, a promise or representation as to 
existing circumstances or the future. 

20.11 A Tender submitted in response to this ITT forms (or is deemed to form) a contractual 
relationship between the Council and that Tenderer governing the relationship of 
the parties during this procurement process until an award is made (if any). The 2015 
Regulations, the Contract Notice, this ITT and the other Procurement Documents 
form the entire agreement between the parties relating to the procurement process 
and the submission of Tenders and there shall not be implied into any such contract 
any further terms, obligations or restrictions on the Council. 

20.12 All responses and submissions provided by Tenderers in their Tender will form part 
of the contract to be entered into by the Successful Tenderer as the Council, in its 
absolute discretion, considers appropriate. 

20.13 Tenders received by the Council will be evaluated in accordance with the evaluation 
methodology set out in Section E.  



 

 

21 Signatures  

21.1 Where signatures are required with Tenders (namely within the certificates set out 
in Appendix 2), these must be:  

21.1.1 where the Tenderer is an individual, by that individual; 

21.1.2 where the Tenderer is a partnership, by two duly authorised partners; 

21.1.3 where the Tenderer is a company, by two directors or by a director and the 
secretary of the company, such persons being duly authorised for the 
purpose. 

22 Consortia arrangements 

22.1 Tenderers who are responding to this ITT as part of a proposed Consortium must 
provide the following information within their Tender: 

22.1.1 names and addresses of all Consortium members; 

22.1.2 the Lead Tenderer of the Consortium who will be contractually responsible 
for delivery of the Contract (if a separate legal entity is not being created), 
save that the Council may require that each Consortium member is jointly 
and severally liable under the contract, or that a series of guarantees and 
cross-undertakings are provided by other consortium members; and 

22.1.3 if the Consortium is not proposing to form a legal entity, full details of 
proposed arrangements within a separate appendix. 

22.2 Tenders submitted by a Consortium must be confirmed, by the Lead Tenderer of the 
Consortium, as being for and on behalf of the Consortium as a single composite 
tender response.  

22.3 The Lead Tenderer of the Consortium shall be the representative for the other 
Consortium members and shall be responsible for all communications with the 
Council via the Portal.  

22.4 Please note that the Council may require the Consortium to assume a specific legal 
form if awarded the contract, to the extent that a specific legal form is deemed by 
the Council as being necessary for the satisfactory performance of the Contract. 

22.5 The Council recognises that arrangements in relation to a Consortium bid may be 
subject to future change. Tenderers must therefore respond on the basis of the 
arrangements that they currently expect to be put in place. Tenderers are reminded 
that the Council must be immediately notified of any changes, or proposed changes, 
in relation to the bidding model so that a further assessment can be carried out by 
applying the selection criteria to the new information provided. The Council reserves 
the right to remove the Tenderer from the Procurement Exercise prior to any award 
of the Contract, based on an assessment of the updated information. 

  



 

 

SECTION E: Tender evaluation 

23 Evaluation overview 

23.1 The Council will undertake its evaluation of Tenders received in accordance with the 
following evaluation methodology:  

23.1.1 initial compliance review; 

23.1.2 Fees and Method Statement evaluation.  

23.2 Subject to satisfying the initial compliance review the Council intends to make a 
Contract Award to the Tenderer offering the Most Economically Advantageous Tender 
in accordance with the evaluation criteria set out in Section E, paragraph 25 below. 
These evaluation criteria are designed to provide a structured and auditable 
approach to evaluating the Tenders received.  

23.3 Abnormally low tenders (as will be construed in the context of the tenders being 
sought in this procurement) will be dealt with in accordance with Regulation 69 of 
the 2015 Regulations. In the event of any abnormally low tenders being received, 
the Council reserves the right to reject that Tender, but not before taking into 
account any explanation of the Tender or those parts of the Tender considered to be 
abnormally low from the Tenderer, together with any evidence provided and 
verifying the Tender or those parts of the Tender which are abnormally low with the 
Tenderer. 

23.4 The criteria for this Tender evaluation are a combination of both financial and non-
financial factors in accordance with Regulation 67 and 68 of the 2015 Regulations. 

23.5 Tenderers should note that the Council may seek independent financial and other 
advice and information to assist in the evaluation of Tenders received. 

24 Initial compliance review  

24.1 Tenders will initially be checked for compliance with the instructions set out in this 
ITT. The Tenders will be reviewed to ensure that:  

24.1.1 the Tender has been submitted on time and meets the Council's submission 
requirements/instructions set out in Section D; 

24.1.2 the forms set out in Appendix 2 have been fully completed, signed and 
returned; and 

24.1.3 the Tender is substantially complete, containing sufficient information to 
allow the Tenderer’s solution to be evaluated in accordance with the 
evaluation methodology. 

24.2 Tenders that do not satisfy the initial compliance review set out above may be 
rejected.  

24.3 Tenders that do satisfy the initial compliance review set out above will be assessed 
as set out in Section E, paragraph 25 below.  

25 Fees and Method Statements evaluation 





 

 

Question 5  Social value 
 

10% / 100 maximum marks 

Total for Part 2 
 

70% / 700 maximum marks 

TOTAL 
  

100% / 1000 maximum 
marks 

 

25.5 Part 1, Fees  

25.5.1 Responses to question 1 of Part 1 will be evaluated as follows:  

(a) The lowest priced response will be awarded the maximum marks 
available;  

(b) Less competitively priced responses will receive a mark/score 
calculated as a percentage mark against the lowest price, 
representing the difference in price between that response and the 
highest scoring/lowest priced response; 

(c) The total price for each response will be calculated by adding together 
the following sums: 

(i) The two lump sums provided for the Master Planner 
services will be added together 

(ii) The average fee % for the three project value bands 
for the MAH will be calculated as a fee against the 
anticipated project value of £27,200,000  

(iii) The average fee % for the three project value bands 
for PH will be calculated as a fee against the 
anticipated project value of £25,900,000  

(iv) The fee % for Landscape/Public Realm for the MAH 
will be calculated as a fee against the anticipated 
project value of £27,200,000 

(v) The fee % for Landscape/Public Realm for PH will 
be calculated as a fee against the anticipated 
project value of £25,900,000 

(vi) The two lump sums provided for the 
Landscape/Public Realm master plan support will 
be added together 

(vii) The fee % for Principal Designer for the MAH will be 
calculated as a fee against the anticipated project 
value of £27,200,000 

(viii) The fee % for Principal Designer for PH will be 
calculated as a fee against the anticipated project 
value of £25,900,000 





 

 

limited relevant evidence to support 
the response. 

6 Acceptable Satisfies the requirement. 

Demonstration by the Tenderer they 
will meet the specified requirements 
by their allocation of skills, expertise, 
delivery methodology and allocation 
of resources, with relevant evidence 
to support the response. 

8 Good Satisfies the requirement with minor 
additional benefits 

Above average demonstration by the 
Tenderer of how they will meet the 
specified requirements by their 
allocation of skills, expertise, 
delivery methodology and allocation 
of resources.  Response identifies 
factors that demonstrate added 
value, with relevant evidence to 
support the response. 

10 Excellent Exceptional demonstration by the 
Tenderer of how they will meet the 
specified requirements by their 
allocation of skills, expertise, 
delivery methodology and allocation 
of resources to provide significant 
additional benefits in de-risking the 
projects and delivery of the project 
objectives. Response identifies 
factors that demonstrate added 
value, with relevant evidence to 
support the response. 

 

25.6.3 Scores awarded for each question will then be multiplied by their 
corresponding weighting and added together to form a single, total Method 
Statement score. The Tenderer awarded the highest single, total Method 
Statement score (following moderation as set out in Section E, paragraph 25) 
will receive the maximum available score of 700 marks (70%).  

25.6.4 All other Tenders will receive a final score which is calculated as a 
percentage mark against the highest Tenderers score, representing the 
difference in score between that Tender and the highest scoring Tender. 

25.7 Tenderers should note that the Council cannot assign partial scores (i.e scores that 
are not those numbers set out in the methodology above) therefore precluding 
decimal places. However, once the scores have been calculated as a percentage of 











 

 

 

 

 

 

 

 

 

  

 













 

 

 
 

 

 











 

 

Appendix 3 Resourcing Schedule   












