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STANDING ORDERSFOR THE REGULATION OF CONTRACTS

Introduction

1.1 The aims of these Standing Orders forthe Regulation of Contracts are to:
i ensurecompliancewithall legal requirements, including that contracts are awarded fairly and
that all potential bidders are treated equally
ii  achievevalueformoney
iii ensure transparency, openness, non-discrimination and fair competition
iv.  demonstrate probity, consistency, accountability and integrity
v supportthe WME and its Member Authorities aims
vi  protect Officers.
1.2 WME (as a Joint Committee of its four member Local Authorities) isa ‘Contracting Authority’ for
the purposes of the Procurement Regulations and is thereby legally boundto comply with certain
practices and proceduresinthe award of its contracts.

Application of these Standing Orders

2.1  These Standing Ordersapply to contracts beinglet by WME for the purchase of goods, works
and services, including the establishment of Frameworks or Dynamic Purchasing Systems for
use by WME customers. They do not apply to contracts of employment orfor the acquisition
of land.

2.2 Where WME is purchasing on behalf of itself ora customer from a Framework or Dynamic
Purchasing System established by another organisation, provided that Framework or DPS is
established in accordance with the Public Contracts Regulations 2015, a purchase using that
procurement facility will be deemed to comply with the procurement processes within these
Standing Orders.

2.3 WME customers will need to comply with their own governance arrangements or standing
orderswhen enteringinto contracts forthe purchase of goods, works and services.

Definitions of terms used in these Standing Orders
In these Standing Orders:

“Acceptance Letter” meansthe letteradvisinga Tendererthattheir bid has been accepted and that
WME wishestoenterinto contractual relations based onthe bid submitted by the Tenderer, subject
to those contract terms being agreed.

“Aggregated Value” meansthe total value of aseries of purchases made of similaritems or groups of
items during the term of the contract or overa period of at least 12 months or the relevant definition
as setout inthe Procurement Regulations, Statutory Instruments oramendments thereto.

“Concessions Regulations” means the Concessions Contracts Regulations 2016.

“Consideration Payable” means the total value of consideration payable by or to WME under the
contract or any series of contracts of whichitformsa part.
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“Contract” means any contract in writing or otherwise forthe supply of goods, materials or se rvices
but shall exclude contracts of employment or contracts forthe sale or purchase of any interestin land.

“Contractor” means any person or organisation awarded a Contract. This includes any consultant
appointed by WME to advise on any project.

“Contracts Finder” means the UK’s e-notification service used to search for contract opportunities.

“Estimated Value” means the estimated value of the contract overthe whole intended period of the
contract to be let (included any anticipated extension periods).

“Find aTender Service (FTS)” means the UK’s e-notificationservice used to postand view public sector
procurement notices.

“Framework Agreement” means an agreement or other arrangement with one or more suppliers
which establishes the terms (in particular the terms as to price and, where appropriate, quantity)
governing contracts to be awarded by WME with the supplier in the period during which the
framework agreement applies. A framework agreement does not generally give rise to a binding
obligation ona supplierto supply, oron a contracting authority (or other public purchaserfor whose
benefitthe framework agreement has beensetup) to buy.

“Invitation to Tender” means the document(s) containing the specification, proposed terms and
conditions and other appropriate information as issued to Tenderers to solicit Tenders as part of a
Procurement Exercise.

“Most Financially Favourable” means the lowest financial sum if the paymentis made by WME and
the highestfinancial sumif paymentis made to WME.

“Negotiation” means any alteration in the terms of a tender offered to WME and shall include any
variation in the terms of a tender whether by deletion of any requirement or provision or the
rectification of any error or omission or otherwise.

“Over Threshold Tender” means a formal written offer to execute works or supply goods, materials
or servicesfollowing an advertisementinthe Finda Tenderor otherrelevant publications, the value
of which meets orexceeds the relevant Procurement Threshold as set from time to time.

“Person” includes a partnership, body corporate or unincorporated association.

“Post Tender Negotiations” means the ability to negotiate with a Tenderer after a Tender has been
opened and evaluated in accordance with the published evaluation criteria for the purposes of
securinganimprovementin the delivery of the contractincluding but notlimited toimprovementsin
price.

“Procuring Officer” means any Officer, acting under the delegated powers of the Director, who is
responsible forthe procurement of goods and services.
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“Procurement Exercise” means any process conducted by WME by which goods, services and/or
works are to be procured.

“Procurement Regulations” means the Public Contracts Regulations and/or the Concessions
Regulations as applicable.

“Public Contracts Regulations” meansthe Public Contracts Regulations 2015.

“Procurement Regulations Threshold” means the Estimated Value thresholds set within the
Procurement Regulations above which compulsory compliance with the Procurement Regulations is
triggered. As of 1st January 2022, the published thresholds are inclusive of VAT, however they are
listed below net of 20% VAT as follows:

i. Public Contracts Regulations
e SuppliesandServices - £170,781.60 (netof VAT)
e  Works -£4,269,549.60 (netof VAT)

ii. Concessions Regulations
e £4,269,549.60 (netof VAT)

but as may be amended from time to time (threshold amounts are updated every 2 years).

“Quote/Quotation” means a formal written offer to execute works or supply goods, materials or
services the value of whichis below £50,000.

“Tender” meansthe formal offerfroma Tenderer, whichis capable of acceptance by WME, whichis
a response to an Invitation to Tender. It shall include all documents comprising the submission
including pricing, technical specification and method statements as well as information about the
Tenderer.

“Tenderer” or “Tenderers” means the person or persons invited to participate in a Procurement
Exercise.

“The Register” meansthe registerreferredtoin section 13 containingrecords of action taken under
these Standing Orders.

“UnderThreshold Tender” means a formal written offer to execute works or supply goods, materials
or services the value of which is above £50,000 but falls below the relevant Procurement Threshold
as setfrom time to time.

“WME Member Authority” means the owning Authorities who combine to form the WME Joint
Committee
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“WME Thresholds” are the thresholds adopted internally by WME and detailed in the table below.

Value of Order Process

£0 - £10,000 Obtain at leasttwo verbal/written
guotes where practical and retain
a written record of details of
verbal quotes and retain on file. (If
two quotations cannot be
obtained a record of the reasons
for this must be maintained.)

Between £10,000 and £50,000 Obtain at least three written
guotations (noting that for
contracts of £25,000 and over, if
advertised by another means
other than obtaining quotes, the
‘below-threshold’ requirements
setoutin paragraph 9 below must

be followed)
Between £50,000 and | Competitive tendering (noting
Procurement Regulations | that the ‘below-threshold’
Thresholds requirements setoutin paragraph

9 below must be followed)
Above Procurement Regulations | Procedure compliant with the
Thresholds Procurement Regulations

Responsibilities of Officers

All WME Officers are responsible for complying with these Standing Orders. This Section 4 outlines
the responsibilities of all Officers as follows:

4.1 Director:

4.1.1 Tokeepthese Standing Orders up todate and underreview;

4.1.2  To approve and sign as applicable contracts in accordance with the WME Scheme of
Delegation;

41.3 To act inaccordance with the WME Scheme of Delegation;

4.1.4  To ensure that Procuring Officers receive appropriate training before exercising powers to
negotiate/agree contracts;

4.1.5 to ensure that contracts and tendering processes follow these Standing Orders and WME's
Financial Regulations.

4.2 Procuring Officers:

4.2.1  Must ensure they understand these Standing Orders and their obligations under them before
commencingaProcurement Exercise.

4.2.2 Must ensure that all procurement processes undertaken are carried out in accordance with
these Standing Orders and the Procurement Regulations and other applicable legislation in
force at the relevant time and that any actions taken are withintheirlevel of authorisation in
accordance with any delegationsin place.
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4.2.3 Must ensure that there is a suitable WME Joint Committee or Director approval for each
contract for whichthey are responsible.

4.2.4 Must work with WME’s procurement advisors at the commencement of any procurement
processto which the Public Contracts Regulations applyto ensure:

o contracts overthe relevantvalue can be published on Contracts Finderin accordance
with the requirements of the Public Contracts Regulations and

o notify the procurement advisors of the contract award, to enable the publication of
relevantawards to be added to Contracts Finder and to enable details of all contracts
to be made available for publication in accordance with Central Government’s
transparency requirements

4.2.5 Should prepare and document an estimate of the whole life cost of the contract including,
where appropriate, any maintenance and on-going costs for the purposes of correctly
assessing the value of acontract and to ensure that there is sufficient budget for the Contract.

4.2.6 Must ensure that discussions/correspondence with suppliers do not inadvertently commit
WME to contractual relationships.

4.2.7 Subject to the nature and value of the intended contract, where there are any concerns
arising, consult with the Director to arrange advice from WME’s procurement and legal
advisors as appropriate for guidance as early as possible inthe procurement process.

4.2.8 Identifyandallow asufficienttimescale foraprocurement process to be undertaken priorto
the anticipated commencement of a contract.

4.3 All Officers must:

4.3.1 Understand these Standing Orders and the processes they must follow when agreeing
contracts or ordering goods, work or services.

4.3.2 Follow the national and local code of conduct for local government employees, a copy of
whichisincludedinthe WME Staff Handbook.

4.3.3 Declare to the Director any interest which could influence their judgement in contracting
matters. Legal advice must be obtained by Officers where any conflict has potentialtoimpact
on contractual relationships.

4.3.4 Make sure that WME obtains value for money.

4.3.5 Follow these Standing Orders and any codes of practice, guidance orinstructions provided by
the Director.

4.3.6  Followall relevantlaws.

4.3.7 Follow WME’s Financial Regulations to followthe systems and proceduresthatarein place to
control budgets properly.

4.4 General Points to Note by all Officers:

4.41  Third parties acting on behalf of the WME (e.g. consultants) must also comply with these
Standing Orders. Officers instructing third parties to procure contracts must supplythem with
a copy of these Standing Orders and ensure that they are followed.

4.4.2 Corruption is a criminal offence. All Officers who let, manage or supervise contracts must
ensure adequate records are kept and act in accordance with the highest standards of
propriety and in accordance with the WME Employee Code of Conduct, particularly with
regard to relationships between contractors and suppliers and the separation of roles during
tendering processes.

4.43  The WME Directorwill be responsible forany interpretation of these Standing Orders.



VWW\= DT A e

4.4.4 In all instances, procurement shall be undertaken in accordance with the principles of
obtainingvalue formoney, and inamannerthat is non-discriminatory, transparent and fair.

4.4.5 In accordance with Part 4 of the Public Contracts Regulations 2015 and guidance issued by the
Cabinet Office and, The Local Government (Transparency Requirements) Regulations 2015:

o All contract opportunities with a value of £25,000 and above must be published on
‘Contracts Finder’ where WME has advertised such opportunity in the form of a
Contract Notice or publicadvertisement.

o All contract opportunities for which a Contract Notice was sentto the Finda Tender
Service for publication must also be published on ‘Contracts Finder’.

o Contractsawarded of £25,000 and above must be published on Contracts Finder. This
includes awards made following a call-off/s from a Framework Agreement and
contracts that may not have been openly advertised.

4.4.6 Contracts forgoods, services and works shallbe structured, where appropriate and within the
legislative framework, to support and promote the policies and corporate priorities of WME
and their Member Authorities. In particular, where appropriate and subject to procurement
law, Procuring Officers, when procuring contracts of values up to £50,000 mustinvite at least
one WME Member Authority based contractor to bid for - contracts. Invitationsto tender
should not be framed in such a way as to unnecessarily debar small and medium sized
companies, the voluntary sectorand social enterprises from bidding. Further details relating
to offeringtendering opportunities to local contractors and suppliers are set out in Section 9
of these Standing Orders.

4.4.7  Allgoods, servicesand works must comply with any relevant quality and safety standards or
specifications, code of practice, BritishStandard Specifications or Codes of Practice applicable
in the UK current at the date of the tender together with the WME’s own Terms and
Conditions (where applicable).

4.5 Consequences of failing to comply with these Standing Orders:

4.5.1 It is an implied condition of employment of all staff of WME with responsibility for the
administration of contracts that they should at all times observe the provisions and the spirit
of these Standing Orders.

4.5.2 Failure to comply with any of these Standing Orders may resultin disciplinaryaction and legal
proceedings against the Officer or third parties concerned. Any Officer who fails to follow
these Standing Orders may lose the protection of the indemnity given to Officers by the
Council and therefore may have personal liabilityfora contract or any losses.

4.5.3  Where it becomes apparent that an Officer has failed to comply with these Standing Orders
then the Director must compileareportoutliningthe reasons for the non-compliance and the
stepstakento preventare-occurrence. The Director shall provide a copy of the report to the
Joint Committee’s Secretary and Treasurer (in their capacity as Shropshire Council’s s151
Officerand Monitoring Officer) for them to considerand take action as appropriate.

Extent of Contract Standing Orders

5.1 TheDirector’'sdelegatedauthority to enterinto energy purchase contracts on behalf of WME
isset outin the Director’s current Scheme of Delegation.

5.2  The objective of these Standing Orders is to ensure that any contract or series of aggregated
purchasesis properly regulated. In particular,itis to ensure that contracts for the supply of
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goods, materials and services are obtained on the Most Financially Favourable terms having
due regard to quality, service and fitness for purpose.

5.3  The Procurement Regulations apply to all public sector procurement where the value of a
contract, or the Aggregated Value of a series of purchases within a contract or series of
contracts, exceeds thresholds as set from time to time and published by the Cabinet Office.
In such cases the requirement for a Procurement Regulations compliant procurement
procedure shall applyinfull to WME as set outin paragraph 8 of these Standing Orders.

5.4  Where the value of a contract, or the Aggregated Value of acontract, isdeemed to be below
the relevant Procurement Regulations thresholds, paragraph-9 of these Standing Orders shall
apply.

5.5 Subject to the provision of paragraph 9.4 these Standing Orders must be observed on every
occasion WME entersinto a contract except where goods and services are being obtainedon
behalf of another publicsectorbody when their Standing Orders will apply.

5.6 Inaddition tothe obligations underthe Procurement Regulations WME officer(s) undertaking
the procurement should also have regard to other legislative obligations on contracting
authorities when conducting procurement, such as the requirements of the Public Services
(Social Value) Act 2012. This Act requires contracting authorities, at the pre-procurement
stage, to consider how what they are proposingto procure may improve the economic, sodial
and environmental well-being of their area (the areas of the Joint Committee’s Member
Authorities), and how it can act to secure that improvement in conducting the procurement
process. This obligation applies to the procurement of service contracts (including those
which may alsoinvolve goods)underthe Public Contracts Regulations.

Starting the Procurement Process
6.1 Introductory Note:

Before commencing a procurement activity all of the steps on the pages of these Standing Orders must
be addressed or considered as appropriate. The requirements of this Section 6 apply to all
procurementactivity. Depending on the value of the contract to be awarded, the requirements that
will need to be fulfilled with regard to each stage of a procurement process will vary.

6.2 There are effectively six stages to the procurement process:
i  preparation (pre-contract requirements) which may include Pre-Qualification
Questionnaires
ii  invitation of tenders/quotations
iii evaluation of tenders/quotations
iv  acceptance and award
v finalisation of contract documents
vi  monitoring of performance

For every contractthatisto be let, Officers must ensurethat they can, asa minimum, comply with the
requirements of Sections 7-16.

Establishing a Business Case

7.1  The extent of the Business Case will depend on the value and associated risk of the
procurement activity. The responsibility for preparing the Business Case lies with the
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Procuring Officer. Procuring Officers must take the following into consideration when
preparingthe Business Case;
i Identification of need
ii  What are the planned results/improved outcomes
iii Identify the estimated cost and the budget available
iv. Anoptionsappraisal
v Anassessmentof risks and how to manage them
vi  The preparation of a specification/brief and timetable
vii Where the planned procurementis estimated to be over £50,000 in value, you must
contact Shropshire Council’s Procurement Team for assistance with the preparation
of the criteriato assesstenders.

7.2 Once the Business Case has been prepared, the Procuring Officer should present it to the
Directorin order to obtain the necessary authority in accordance with section 8and 9 below.

Over Threshold Tender Procurement Procedures

8.1  Wherethe contract value or Aggregated Value of the contractis likely to exceed the relevant
Threshold for the class of contract required the procedures set out in the relevant
Procurement Regulations must be followed in full. The Procurement Officer MUST contact
WME’s procurement advisor at the beginning of the Procurement Exercise to obtain advice
on the appropriate procurement process to be followed, and consult at each stage of the
Procurement Exercise where required including contract evaluation and award.

8.2 Itisveryimportantthatthese Standing Orders are followed. The Procurement Regulationsset
out remedies available to Tenderers or “economic operators which, in consequence, suffers
or risks suffering loss or damage” who wish to challenge the award of a contract above the
relevant Threshold which has not beensubject toa compliant procurement process under the
Procurement Regulations. Remedies available include

o Anorder to set aside a decision of a contracting authority in the course of a tender
procedure.

o The award of damagesto an operator which has suffered loss or damages as a result
of a breach.

o Adeclaration of ineffectiveness of the contract awarded where the relevant grounds
are met (for example, failure to advertise an awarded contract, or breach of the
procurementrules matched with abreach of the standstill or suspension provisions).

o Afinancial penaltyimposed on the contracting authority.

8.3 Before the award of any contract, financial checksmust be carried out on the preferredbidder
to ensure thatthey are of sufficient financial stability to undertake the contract.

Under Threshold Tenders

9.1  Where contracts below the Procurement Threshold figures are being procured, WME officers
shall follow the appropriate process for the value of the contract being let as set out in the
WME Thresholds.
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9.2  Where contracts below the Procurement Threshold figures are being procured the relevant
Procurement Regulations should also be checked in order to comply with any ‘below-
threshold’ requirements.

9.3  The Public Contracts Regulations require procurements with an Estimated Value below the
Threshold, but with a value of £25,000 and over, to comply with the requirement of Part 8 of
the Regulations (Below-Threshold Procurements) requiring:

9.3.1 that where the contract opportunity is being advertised (i.e. put in the public domain or
generally brought to the attention of suppliers, although this does not include obtaining
guotes), anadvertshould also be included in Contracts Finder (Regulation 110);

9.3.2  that the procurement process shall not include a pre-qualification stage, and any
“suitability assessment questions” must be relevant to the subject matter of the
procurementand proportionate” (Regulation 111);

9.3.3  the publication of information about the contractaward on Contracts Finder (Regulation
112);

9.3.4  certainterms to be included in the contracts, including payment of undisputed invoices
within 30 days, verification of invoices submitted by contractors in a timely fashion, and
requiring any sub-contract awarded by the contractor to include such provisions and
ensure they are passed on through the supply chain. (Public Contracts Regulation 113);

9.35 In any procurement of a value not requiring a quotation or tender process, the spirit of
these Standing Orders shallbe followedand although not required, whenever practicable
at least three quotes or pricesshould be obtained frompotential suppliersto ensure value
for moneyis obtained.

9.4 A contract may be entered into by WME other than in accordance with Standing Orders 9.1
to 9.3 aboveinthe following circumstances:

i Where the Director is satisfied that there is only one supplier and no acceptable
alternative;

ii  Where the Director is satisfied that it is in the best interests of the business to
standardise by buying from only one supplier;

iii For the extension addition to or maintenance of existing goods, materials or services
where the Directoris satisfied that this can only be done satisfactorily by the original
contractor or supplier;

iv. Fortheurgentsupply of goods where the Directoris satisfied thatthe tender process
islikely to prevent the supply of goods or services withinthe required timescale;

% For the supply of used or second hand goods or materials where the market forsuch
goods or materials is such that it would be unreasonable to obtain quotes or tender
or where the time required to completethe tender processislikely tolead to the loss
of the opportunity to purchase a used or second-hand item which, in the Director’s
opinion, represents value for money;

vi For the supply of used or second hand goods, materials or services in any other
circumstances where the Directoris satisfied thatthereare proper service reasons for
not obtaining quotes or tendering for the supply of goods, materials or services and
where the Directoris satisfied thatit represents value formoney and there will be no
financial disadvantage as a result of not going through a competitive process.

All contracts letinaccordance with Standing Order 9.4 shall be recorded inthe Registerreferred toin
paragraph 13 which shall show the Standing Orderunder which action has been taken
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Submitting and Opening Tenders

10.1  All Procurement Exercises for contracts in excess of the WME Threshold of £50k shall be issued
and submitted electronically via Shropshire Council’'s(as WME’s procurement advisor) secure
e-tendering system and overseen by Shropshire Council’s Procurement Team in order to
provide afull audit trail of the activityundertaken. Tenders will be opened in accordance with
Shropshire Council’sformal receipt and opening of tenders process within the e-tendering
systems and be forwarded on to WME for analysis after the time for receipt of tenders has
expired. Shropshire Council shall keep the tenders secure and unopened until the expiry of
the allocated tenderreturn date and time. The Directoror his delegated representative shall
be automatically notified by e-mail when the tender submissionsare opened and available for
viewingand analysis. Underno circumstances may a tenderbe opened priorto the allocated
return date and time for that tender process. The use of Shropshire Council’s e -tendering
systemdoes notallow tenderstobe opened priortothistime.

10.2  The Directororhis delegatedrepresentative must keeparecord of these tenders which record
shall be retained fora period of 5 years.

10.3 Late tenders must be recorded in the Register whenthey are received.

10.4 No tenders received after the time and date specified for its opening shall be accepted or
considered by WME unless agreed by the Director in exceptional circumstances and in
accordance with the procedure below.

10.5 In exceptional circumstances the Director, in consultation with WME procurement and legal
advisors, may:

i extend the deadlineforsubmission of tenders. All known potential Tenderers should
be notified of the amended submission date and time as soon as possible following
the decision to extend the deadline;

ii  allowa latetenderto be submitted afterthe deadline provided:

= The Tendererhas contacted Shropshire Council’s Procurement Managerand
provided them with evidence that a genuine attempt to submit the tender
prior to the deadline was made which was prevented by matters outside of
theircontrol, and
= None of the tenders submitted in respect of the subject of the procurement
have been opened at that time. If a submitted tender has already been
opened, nolatertenders shall be permitted.
The reasons for any extension of the tender deadline or for allowing a late tender to be
submitted shall be recorded inthe Register

Evaluation of Quotations and Tenders

11.1  All Quotes and Tenders shall be evaluated in accordance with evaluation criteria notified in
advance to those submitting quotes/tenders. Over Threshold Tenders shall be evaluated in
accordance with the Procurement Regulations.

Accepting Quotes and Tenders

12.1  Only those Quotes and Tenders that comply with the published evaluation criteria shall be
considered for acceptance. The Director shall accept the Quote offering the best value to
WME.
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12.2  The Director may approve the amendment of a tenderafter it has beenreceived and before
it has been accepted only to enable the correction of an arithmetical or other error made in
good faith (subjecttothe proceduresforestablishing explanation of abnormally low tenders
as setout inthe Procurement Regulations being followed for contracts so governed.)

i In such circumstances the Tenderershall be given details of the error or discrepancy
found during the examination of the tender and shall be given the opportunity of
confirming the tenderwiththe amendment orwithdrawingthe tender.

ii  Arecordof any such alteration must be keptinthe register.

12.3 Where the Director considersitappropriate he may enterinto Post Tender Negotiationswith
the lowest Tenderer (orthe Tenderer whosetenderisto be accepted under clause 12.6 below)
with a view toreducing the Consideration Payable in cases where paymentis being made by
WME or secure otherimprovements for WME, subject always to the Procurement Regulations
where applicable.

12.4  The Director may also negotiate if he considers it appropriate with the highest Tenderer,
where paymentisto be made to WME, witha view to increasing the Consideration Payable,
subjectalwaystothe Procurement Regulations whereapplicable.

12.5 If any negotiation takes placeunderclauses 12.30r 12.4 above then that factand astatement
of reasons shall be made inthe Register.

12.6 In respect of quotes or Tenders which are not subject to the Procurement Regulations, the
Director is not bound to accept the lowest price and may accept otherthan the lowest price
where:

i Thereisamaterialimprovementin specificationin contrastto the lowest priced offer
and where the Directoris of the opinion that by virtue of the improved specification
an offer other than the lowest quotation or tender represents the best value for
money and should be deemed the Most Financially Favourable.

ii  The goods, materials or services tendered for are not available forimmediate supply
with the lowest offerand where in the opinion of the Director by reason of theirnon-
availability another tender might reasonably be regarded as the Most Financially
Favourable tender.

All action taken under this Standing Order shall be recorded in the Register together with
particulars and a statement of reasons.

12.7 For contracts subjectto the Procurement Regulations, no negotiations will take place except
as allowable underthe relevant Procurement Regulations. Inthe case of all other contracts,
no negotiations with Tenderers after the receipt of tenders shall take place except as
authorised by the preceding paragraphs of this Standing Order without the prior approval of
the Director and the fact that such negotiations have taken place shall be recorded in the
Registerwith anindication of the reasons therefore.

The Register

13.1  TheRegistershallbe maintained by the Directorand shall containarecord of any action under
clauses 9.4, 10.5, 12.2, 12.3, 12.4 and 12.6

13.2  TheRegistershall be openforinspection ateach meeting of the Joint Committee.

13.3  The Directorwill presentaverbal update to the Joint Committee of any entriesin the Register
since the previous meeting.
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Forms of Contract

14.1 Every contract shall be made or confirmed in writing and signed in accordance with any
authorisationsincluded within the Scheme of Delegation.

Corruption: Cancelling Contracts

15.1 Every contract must contain an appropriate Anti-Corruption and Bribery clause providing
WME with the ability to cancel the contract and recoveranyresultinglossesif the contractor
or his/heremployees oragents with or without his/her knowledge does anythingimproper to
attemptto influence the award process.

Compliance with Standing Orders

16.1  Itshall be acondition of employment of the staff of WME that they should at all times observe
the provisions of these Standing Orders. Failure to observe these Standing Orders will be
regarded as a disciplinary matter.

16.2  When outside consultants or technical officers, excepting staff of WME, are employed to
supervise contracts they must similarly follow these Standing Orders. Their contract for
services mustinclude this requirement.

Review and Changes to these Standing Orders

17.1  These Contract Standing Orders shall be reviewed by the Director and updated on a regular
basis. Save as set out below, amendments to these Standing Orders shall require approval of
the WME Joint Committee and shall onlybe made after due considerationof awritten report
fromthe Secretary, the Treasurerandthe Director.

17.2  The Directoris permitted to make revisions to these Standing Orders to maintain compliance
with and reflect changes to the Procurement Thresholds or legislation and is permitted to
undertake such non-materialamendments as a result of business changesfromtime to time.



