
SHROPSHIRE COUNCIL

RECRUITMENT PACK FOR APPOINTMENT OF MEMBER OF THE INDEPENDENT REMUNERATION PANEL

Dear Sir/Madam

APPOINTMENT AS MEMBER OF THE INDEPENDENT REMUNERATION PANEL
Thank you for your recent enquiry about becoming a member of the Shropshire Council Independent Remuneration Panel.  I am very pleased that you have expressed an interest in the position.

I enclose some further information and an application form. With this letter you should receive: -

1. A copy of the advert
2. A description of the functions of the Panel

3. The Person Specification for a member of the Panel (including the various disqualifications to membership of the Panel).
4. An application form.

If you wish to apply, please return the completed application form by 5pm on the 20th December 2018.  Your application will then be considered and a shortlist of candidates for interview will be produced.  If you have been shortlisted, you will be notified and invited for interview. It is intended that interviews will be held at the Shirehall, Abbey Foregate, Shrewsbury, in mid January 2019 although may be subject to change. The interviews will take the traditional form of questions and answers and will be conducted by a small panel made up of Officers and Councillors. The recommendations of the panel will then be reported to full Council for approval.  
The Role of the panel

The Local Authorities (Members’ Allowances) (England) Regulations 2003 provide that it is for each Council to decide its scheme of remuneration and the amounts to be paid under that scheme. Councils are required to establish and maintain an Independent Remuneration panel, which will have the functions of advising the Council on the contents of its Members’ Allowances Scheme and the amounts to be paid. Councils must have regard to this advice. The amount of allowances payable to Members is therefore a matter of local determination
The Panel meets as and when required throughout the year. Generally, meetings are held during normal office hours at the Council’s offices in Shrewsbury. The Council provides the Panel with appropriate administrative support, information about the roles of Councillors and the way in which the Council operates and discharges its functions.
There are allowances for attending meetings attached to the position of member of the Shropshire Council Independent Remuneration Panel.  The Council will also reimburse travel and subsistence expenses.

I hope that this letter and the material enclosed with it, will encourage you to apply to join the Panel in discharging its important role.  If you would like to discuss the details of the role and what it would entail, please contact me.  If you would like to be considered, please complete the form and return it to me.
Yours faithfully

Claire Porter
Head of Legal and Democratic Services
Email: claire.porter@shropshire.gov.uk, Direct line: 01743 252763
Shropshire Council needs YOU 

Come and join Shropshire Council’s Independent Remuneration Panel and help make recommendations on Councillors’ allowances.

The Council is looking for people with a keen eye for detail and an inquisitive nature to join its Independent Remuneration Panel.

The Panel consists of members of the public who annually review and make recommendations on the level of allowances paid to Shropshire Councillors and Town/Parish councillors in Shropshire. The purpose of the Panel is to be fair, open and effective.

Held during normal office hours, the meetings are held as required and allowances are paid to panel members for their attendance. The Panel’s work is considered to be essential in providing an impartial view on allowances which enhances public confidence in the process.

Shropshire Council would like to hear from anyone interested in becoming a part of this essential Council function. Full details, including details of who is eligible to apply and an application form, can be viewed on the Shropshire Council website at www.shropshire.gov.uk.  For an informal discussion or to obtain further details and an application pack, please contact Graham White, Legal and Democratic Services, on (01743) 252757 or legalsupportoffice@shropshire.gov.uk. 

Closing date for completed application forms, including the names and addresses of two referees, is 5pm on the 20th December 2018 and they should be sent to: 
Claire Porter
Head of Legal and Democratic Services,

Shropshire Council,

Shirehall,

Abbey Foregate,

Shrewsbury,

SY2 6ND
THE FUNCTIONS OF THE INDEPENDENT REMUNERATION PANEL

Shropshire Council is required by law to establish an Independent Remuneration Panel.  The role and responsibilities of the Panel are set out below: -

1. To make recommendations to the Council as to:
(a)  the amount of basic allowance that should be payable to its elected members.  Basic allowance is a flat rate allowance payable to all councillors.

(b) the responsibilities or duties which should lead to the payment of a Special Responsibility Allowance and as to the amount of such an allowance.  Special Responsibility Allowance is payable for those councillors who have significant additional responsibilities.

(c) the duties for which a travelling and subsistence allowance can be paid and as to the amount of this allowance.

(d) the amount of co-optees’ allowance.  This is an allowance payable to people who are co-opted onto the Councils committees.

(e) whether the authority’s Allowances Scheme should include an allowance in respect of the expenses of arranging for the care of children and dependants and if it does make such a recommendation, the amount of this allowance and the means by which it is determined

(f) whether any allowance should be backdated to the beginning of a financial year in the event of the scheme being amended.

(g) whether annual adjustments of allowance levels may be made by reference to an index, and, if so, for how long such a measure should run.
2. The Panel may itself consider recent research on the role of Councillors, or perhaps seek information about the work of other Independent Remuneration Panels.

3. The Panel also acts as Remuneration Panel for all Town/Parish Councils within Shropshire.  This work will involve making recommendations to Town/Parish Councils regarding travel and subsistence.  It will also involve making recommendations to those Town/Parish Councils which pay a Basic Allowance and Chairman’s Allowance about the level of such allowances.

INDEPENDENT REMUNERATION PANEL

PERSON SPECIFICATION FOR INDEPENDENT MEMBER

General

To be eligible for appointment, you must not be a member of a Local Authority in Shropshire and must not be disqualified from holding office as a member of a Local Authority in accordance with S80 and 81 of the Local Government Act 1972. You are disqualified from holding office as a member of a Local Authority if you:
a) Hold any paid office or employment with the Authority;

b) Are the subject of a Bankruptcy Restrictions Order, Interim Bankruptcy Restrictions Order, Debt Relief Restrictions Order or Interim Debt Relief Restrictions Order;

c) Have, within five years before the day of your appointment, been convicted of any offence and had passed upon you a sentence of imprisonment (whether suspended or not) for a period of not less than three months without the option of a fine;

d) Have been convicted of a corrupt or illegal practice under Part III of the Representation of the People Act 1983;

e) Are disqualified for membership for a specified period by order of the Court because of your involvement in expenditure contrary to law, and

The Council reserves the right to remove particular members from the Panel before their term of office expires in special circumstances such as: 

1. Becoming disqualified for any of the reasons detailed above 

2. Persistent non-attendance 

3. Breach of confidentiality 

4. Conduct that brings the Panel into disrepute and/or prejudices its impartiality or its effective operation 
Selection Criteria

Prospective members should:-

1. Have an interest in Local Government and broader community issues.

2. Have the ability to act impartially, consider evidence with an open mind and debate issues with other Panel members with a view to reaching a decision.

3. Be aged 18 or over.

4. Not be directly related to, or a close friend of, a Shropshire Councillor or an Officer of the Council

5. Not be a member of any political party or be politically active to the extent that a reasonable person would conclude that this activity would influence your judgment.

6. Be able to analyse information, ask pertinent questions and maintain confidentiality.
7. Have the ability to communicate electronically.
8. Be able to attend meetings during normal office hours.

	Knowledge, Skills & Experience 



Essential (“E) /Desirable (“D”)

	Ability to:

	1
	Read and assess information and identify key points/issues
	E

	2
	Listen to information and identify key points and issues
	E

	3
	Ask questions in order to obtain information and open up discussion
	E

	4
	Analyse information and use it to form opinions and conclusions
	E

	5
	Work as part of a team
	E

	6
	Communicate effectively and with a wide range of people
	E

	7
	Ability to consider detailed information about the roles of Councillors the operation of the Authority and the discharge of its functions and other relevant information from other authorities and Independent Remuneration Panels
	E

	

	Understanding of

	8
	Local Government
	D

	9
	The role and work of Shropshire Council (including a knowledge of the decision making process)
	D

	10
	The roles of Councillors
	D

	11
	The regulations and guidance which apply to Members’ allowances
	D

	12
	The importance of being seen to be working independently of the Council
	D


APPLICATION FOR THE POSITION OF MEMBER OF INDEPENDENT REMUNERATION PANEL
Individuals who wish to be considered for the appointment as a Member of the Shropshire Council Independent Remuneration Panel are requested to provide the following information to support their application.  All information provided will be treated in the strictest confidence and will only be used for the purposes of selecting Panel members.  Please feel free to use a separate continuation page if you wish to expand upon your answer to any question outlined below.

	1. PERSONAL DETAILS:
Name:

Address:

Postcode:

Contact details: 

Daytime Telephone Number:

E-mail Address:




	2.QUALIFICATIONS

(Please list in particular any qualifications which you think are relevant to the position of member of the

Independent Remuneration Panel)



	3. SUMMARY OF EXPERIENCE

(Please give a brief account of your experience including career, public and voluntary work together with the nature of your current or most recent occupation)




	4.RELEVANT EXPERTISE / SKILLS

(Please outline briefly any knowledge or expertise which you believe would be particularly relevant to your role as member of the Independent Remuneration Panel)



	5.REASONS FOR APPLYING FOR MEMBERSHIP
(Why do you wish to be considered for membership of the Independent Remuneration Panel and what particular attributes do you believe you would bring to the work of the Panel)



	


	 
6.ADDITIONAL INFORMATION
(Please provide any additional information you may wish to give in support of your application)




	7. References may be taken up for all applicants who are invited for interview



	1.
	Name: ………………………………………...

Address: ……………………………………...

………………………………………………..

………………………………………………..

………………………………………………..

Telephone no. ………………………………..
	2
	Name: ………………………………………...

Address: ……………………………………...

………………………………………………..

………………………………………………..

………………………………………………..

Telephone no. ………………………………..


I wish to apply to be a member of Shropshire Council’s Independent Remuneration Panel.

In submitting this application, I declare that I am eligible to apply for membership of the Panel having regard to:
(a) the disqualifications for appointment for membership pursuant to Sections 80 and 81 of the Local Government Act 1972; and
(b) the selection criteria for appointment.
Signed 
…………………………………………………………………

Date
…………………………………………………………………

Please return this application form by 5pm on the 20 December 2018 by e-mail to legalsupportoffice@shropshire.gov.uk or by post addressed to: 

Claire Porter
Head of Legal and Democratic Services

Shropshire Council
Shirehall

Abbey Foregate

Shrewsbury

SY2 6ND
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