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	Signature:
	

	Manager/Headteacher:
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	Hazard is something with the potential to cause harm. Risk is the likelihood of someone being hurt multiplied by the severity of the occurrence.                       
                            Level of risk = likelihood x severity
B.  Risk Matrix – This section is used for guidance to complete section C.
	
	PRIORITY OF ACTION
High        17 - 25     Unacceptable – Stop work or activity 
                                until immediate improvements can
                                be made.

Medium  10 – 16     Tolerable but need to improve within
                                a reasonable timescale, e.g., 1-3 
                                months depending on the situation.

Low
    5 - 9
         Adequate but look to improve by next review.

Very Low 1 – 4        Residual risk acceptable and no
                                further action will be required all the
                                 time the control measures are 
                                maintained.

	5 x 5 RISK ASSESSMENT MATRIX
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C. Use information from section B to identify level of risk for each hazard

	HAZARD


	Who’s Affected
	Existing Controls
	Risk Level

Low/Med/
High
	What else is required
	Risk Level

Low/Med/High
	Action



	
	
	
	
	
	
	Who
	When

	1
	Outdoor site – changeable weather
	Pupils

Staff

Volunteer helpers


	Schools advised to remind children to bring suitable warm clothing and footwear for cold and wet days, sun hats and sun cream for hot days.

First aiders always on site.

Advisory in schools brochure: “Acton Scott is an outdoor site.  Please ensure that every child wears suitable clothing.”


	Low
	
	
	
	.

	2
	Car parking area – danger of children running into moving cars


	Pupils

Staff

Volunteer helpers

	Children led away from car park onto path and led through New Barn entrance arch as soon as possible.
Warning in Group Leader’s Guide: “On arrival, please leave your group on the coach while you make yourself known at the admissions kiosk.  Please take care when disembarking as other coaches may be manoeuvring close by.” And “Once off the coach, please lead your group promptly along the path to the farm entrance.”


	Medium
	
	
	
	

	3
	Machinery – static and moving
	Pupils

Staff

Volunteer helpers
	Machinery with moving parts chained to restrict movement. Regular inspections of machinery.

Children warned not to climb on static machinery if under supervision of Museum Educator.

Close adult supervision of children at all times.
Code of Conduct: “Farm machinery and fencing are not safe for climbing, so please keep your group’s feet firmly on the ground.”
	Medium
	
	
	
	

	4
	Livestock -

aggressive animals
	Pupils

Staff

Volunteer helpers
	No access to aggressive stock.  Children warned not to chase or frighten stock if under supervision of Museum Educator.
Close adult supervision of children at all times.

Warning in Group Leader’s Guide: “Although our animals are used to people, they are not pets.  If they are chased, cornered or shouted at, then we cannot guarantee that they will respond calmly.  Please ask your group to treat our animals with respect and to follow the instructions of farm staff so that your visit is a safe one.”
Code of Conduct: “For safety’s sake, we ask that all visitors behave calmly around the animals and treat them with respect.”
	Low
	
	
	
	

	5
	Muck heap and animal droppings
	Pupils

Staff

Volunteer helpers
	Hand washing facilities available on site. Children advised to wash hands before eating if under supervision of Museum Educator.
Group Leader’s Guide:  “In the interests of hygiene, please ensure that everyone washes their hands after contact with animals and before eating.  There are hand-washing facilities in the main toilets and in the Old Barn, nearer to the farm yard.”

Code of Conduct: “For hygiene reasons, please ensure that everyone washes their hands before eating”

	Low
	
	
	
	

	6
	Steps to granary, shepherds hut and in cottage
	Pupils

Staff

Volunteer helpers
	Children warned of danger if under supervision of Museum Educator.

One way system in operation in cottage to avoid descending steep stairs.


	Low
	
	
	
	

	7
	Uneven surfaces, mud and cobbles, roots, stumps and ditches
	Pupils

Staff

Volunteer helpers
	Children reminded not to run in farmyard and warned about uneven surfaces if under supervision of Museum Educator.


	Low
	
	
	
	

	8
	Insect/plant stings or allergies
	Pupils

Staff

Volunteer helpers
	If children likely to come into contact with nettles, discuss with them what happens when you touch them and how to identify them.

First aiders on site at all times.

Inhalers and epipens should be with the relevant person, or with their responsible adult, at all times.

Group Leader’s Guide: “Please ensure that any medical equipment (e.g. inhalers, epipens) are kept with your group as bags are stored at some distance from the main farm attractions”


	Low
	
	
	
	

	9
	Pond
	Pupils

Staff

Volunteer helpers
	Children to be made aware of the location of the pond,  warned of hazard and reminded to stay close to the adult responsible for them.  Children must be closely supervised in small groups at all times when near water.

The group leader should make regular head counts.


	Medium
	
	
	
	

	10
	Geese – aggressive and territorial in pond area
	Pupils

Staff

Volunteer helpers
	Children to be closely supervised by an adult if walking by the pond.  

Geese to be penned prior to site opening if any signs of aggression.

 
	Low
	
	
	
	

	11
	Open fires – cottage, forge and kiln
	Pupils

Staff

Volunteer helpers
	Children kept at a safe distance from open fires.
	Medium
	
	
	
	

	12
	Gates – climbing, swinging, trapped fingers
	Pupils

Staff

Volunteer helpers
	Children warned not to climb gates and fences if under supervision of Museum Educator.

Farm staff on site to reinforce this rule.

Code of Conduct: “Farm machinery and fencing are not safe for climbing, so please keep your group’s feet firmly on the ground.”


	Low
	
	
	
	

	13
	Demonstrations – sharp tools, sparks, wood chips, wet floors, steam
	Pupils

Staff

Volunteer helpers
	All demonstrations have own risk assessment and control measures.
	Low
	
	
	
	

	14
	Separation of individual children from group
	Pupils

Staff

Volunteer helpers
	Regular head counts made
Group Leader’s Guide: “The farm is a public place and leaders must remain with their groups at all times”.
Code of Conduct: “Pupils must be supervised by their group leaders at all times, including visits to the shop or toilets.” And “Please remember that your group remains your responsibility at all times and in every part of the farm.”
	Low
	
	
	
	

	15
	Low branches on trees – danger of grazes and eye injuries
	Pupils

Staff

Volunteer helpers
	Children warned to take care when running near trees.
	Low
	
	
	
	

	16
	Falling branches
	Pupils

Staff

Volunteer helpers
	Visual check each visit.  Ensure trees are regularly monitored for dangerous branches. If winds are of significant concern, take advice from site manager.

	Low
	
	
	
	

	17
	Maze – danger of bumped heads
	Pupils

Staff

Volunteer helpers
	Children must be well supervised.  Willow kept trimmed to allow safe running in maze.


	Low
	
	
	
	

	18
	Vehicles moving in farmyard area
	Pupils

Staff

Volunteer helpers
	No access by motor vehicles to the farmyard during opening hours except in an emergency.  In an emergency, vehicles to proceed slowly and with care.

Close adult supervision at all times.
Warning in Group Leader’s Guide: “Please be aware that fire vehicles may need to access areas normally designated as pedestrianised so keep your group under close supervision”

	Medium
	
	
	
	

	19
	Poisonous berries/fungi
	Pupils

Staff

Volunteer helpers
	Children warned against tasting things in the countryside unless checked with an adult.
	Low
	
	
	
	

	20
	Paths slippery when wet – slips, trips and falls
	Pupils

Staff

Volunteer helpers
	Verbal warning, no running when wet.

First aiders on site at all times.


	Low
	
	
	
	

	21
	General visitor taking photographs of children
	
	Responsible adult to intervene and request that no photographs are taken.

	Low
	
	
	
	

	22
	Pregnant women
	Pupils

Staff

Volunteer helpers
	Pregnant woman need to take particular care and specifically avoid direct contact with lambs and their droppings. For more information please contact Museum Education 01743 258881 /  museumeducation@shropshire.gov.uk
	Medium
	
	
	
	


If more hazards are identified please add more boxes 

	D. Safe Systems of Work to be outlined below by using the information in Section C once completed:




E.  Circulation List
Please list people who have been informed of the assessment.

	NAME
	DESIGNATION
	SIGNATURE
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Risk Assessment





Score





5


4


3


2


1





Likelihood / Probability





Very likely / Almost certain


Likely


Fairly likely / Possible


Unlikely


Very unlikely





Description





Event is expected to occur in most circumstances


Event will probably occur in most circumstances


Event could occur at some time


Event is not likely to occur in normal circumstances


Event may occur only in exceptional circumstances





Score





5


4


3


2


1





Consequence/Severity





Catastrophic / Severe / Fatality


Major injury / ill health


Moderate (over 3 day injury)


Minor injury / ill health


Insignificant / no injury





Description





Death or permanent disability to one or more persons


Hospital admission required, eg, broken arm or leg


Medical treatment required, over 3 day injury


First aid is required


Injuries not requiring first aid treatment








