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Request for Information held by Environmental Protection 
If you have requested, or are requesting information which the Environmental Protection Team may hold, please complete this form to enable your request to be processed.
If you are requesting personal information or information from another department (not the Environmental Protection team), please visit 
https://www.shropshire.gov.uk/access-to-information/freedom-of-information-requests/ 
	1.
	Your details

	Title:
	
	Forename(s):
	
	Surname:
	

	Organisation (if applicable):
	

	Address:
	

	
	

	
	

	Post Code:
	
	Telephone Number:
	

	Email Address:
	


	2.
	Details of the information you require

	(Please also provide a plan of the land with the area of concern marked in red. A grid reference is also required)

	

	Easting:
	
	Northing:
	


	3.
	Purpose of the request

	(This information is optional but may help when processing your request)

	


	4.
	How would you like the information supplied?

	(Additional charges may apply for providing information in some formats. If applicable, we will inform you any additional charges prior to processing your request).

	


	5.
	Charges

	This charge is based on the time taken to provide the information and is £80.00 per hour or part thereof and Shropshire Council’s preferred payment method is by Credit Card or Debit Card, as invoices cannot be issued for fees less than £100.  
Please indicate if you are prepared to pay such a charge and the maximum number of hours time you are prepared to pay for.

	I am prepared to pay:
	   Yes   /   No
	Maximum number of hours:
	


	6.
	Payment

	Purchase Order Number (If applicable) or reference:


	Once the information has been collated and sent to you, we will contact you to collect payment. Please provide the details of who should be contacted to obtain payment by Credit or Debit Card:

	Title:
	
	Forename(s):
	
	Surname:
	

	Organisation (if applicable):
	

	Position (if applicable):
	

	Address:
	

	
	

	
	

	Post Code:
	
	Telephone Number:
	

	Email Address:
	


	7.
	Terms

	The information which may be provided has been obtained from information that is presently available to the Officers of this team. However, neither the Council, nor any Council Officer can guarantee the accuracy of the information as much of the information held was compiled historically by other bodies/agencies and this should be taken into consideration for its use.


	8.
	Authorisation

	Shropshire Council will hold this information in accordance with the Data Protection Act 1998 and will only use it for the purpose of processing this request

	Signed:
	
	Date:
	

	Please send your completed form to:

Environmental Protection, Health/Environmental Protection and Healthy Place, Shropshire Council, Shirehall, Abbey Foregate, Shrewsbury, SY2 6ND
or email it to: environmental.protection@shropshire.gov.uk


	9.
	Office Use Only

	Internal Ref Number:
	
	Date Received:
	

	
	
	Received By:
	


For more information, visit our website at https://www.shropshire.gov.uk/environmental-health/, email us at environmental.protection@shropshire.gov.uk or call us on 0345 678 9000.
